
  

    

    

 

             

                

   

     

    

 

 
 

 

    

 

 

    
  

   
   

   

Accepting Your Financial Aid Award on Web for Students 

Steps to accept/decline your Financial Aid on Lourdes Web for Students: 

1. Go to www.lourdes.edu. Click on the “Lourdes Portal” link near the top of the page. 

2. Log-in to the Lourdes portal. If you have trouble, click on the “Login Instructions” link under the Login box, or 

contact the Lourdes helpdesk: 419-824-3807 or helpdesk@lourdes.edu. 

3. Click on “Web Self Service.” 
4. Click on the “Financial Aid” tab 

5. Click on the “Award Information” link. 
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Accepting Your Financial Aid Award on Web for Students 

6. Click the “Award By Aid Year” link. 

7. Click the Select Aid Year pull-down arrow and choose the aid year you want from the list. 

8. Click the “Submit” button. 
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Accepting Your Financial Aid Award on Web for Students 

9. Click the “Accept Award Offer” tab which is the last one on the right. Accept Award Offer 

10. You will see the aid you have been offered under “Award Decision.” Please decide which awards you wish to 

accept or decline, and follow the instructions below. 

 To accept the full amount of all awards: click the "Accept Full Amount All Awards" button. 

 To accept or decline individual fund awards: select "Accept" or "Decline" in the "Accept Award" 

column. Click the "Submit Decision" button. 

 To accept only a portion of an award: 

1. Select Accept in the "Accept Award" column. 

2. Indicate the desired amount under the "Accept Partial Amount" column. 

3. Click the "Submit Decision" button. 

Page 3 of 3 




