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Dear Student: 
 
This Student Handbook was developed to provide information about the policies and procedures 
applicable to students in the Bachelor of Science in Nursing Program.  It is a supplement to the 
information provided in the Lourdes University Catalog and Student Handbook. 

 
The faculty and administration of the College of Nursing reserve the right to change the policies and 
procedures in this document at any time.  If this occurs, students will be notified of the changes in a 
timely fashion.  Students who enter the nursing major will be held to the policies that were in place 
during the year they were admitted to the nursing major. If the new policy is to the student’s 
advantage, the new policy can be applied to the student even if they were admitted to the major in a 
prior year.  The College of Nursing views baccalaureate education in Nursing as a collaborative 
venture.  Please do your part to ensure success by assuming responsibility for reading, and using this 
Student Handbook and the documents to which it refers. 

 
On behalf of Lourdes University, and in the Franciscan tradition, we wish you “Peace and All Good” 
in your educational journey. 

 
 
 
Sincerely, 

 
The Administration, Faculty, and Staff of the College of Nursing 
  



 

2 

 

COLLEGE OF NURSING 

STUDENT HANDBOOK 

TABLE OF CONTENTS 
 
Introduction to Lourdes University College of Nursing Student Handbook 

 
1.   Overview of the College of Nursing 

1.1 Vision................................................................................................... 5 
1.2 Mission   .............................................................................................. 5 
1.3 Philosophy   ......................................................................................... 5 

 
2.   Curriculum of College of Nursing 

2.1 Curriculum Overview  ......................................................................... 6 
2.2 Learning Outcomes for Students  ........................................................ 7 
2.3 Course Descriptions  ........................................................................... 7 
2.4 Standards  ............................................................................................ 7 
2.5 Formatting Guidelines  ........................................................................ 7 

 
3.   Admission, Progression, Graduation Policies 

3.1 Academic Advisement  ............................................................................. 8 
3.1.1 Advising for Nursing Program ................................................ 8 
3.1.2 Nursing Academic Advisor Role  ........................................... 8 
3.1.3 Exception to Requirements  .................................................... 8 

3.2   General Application Procedure for Admission to the Nursing Major  ... 9 
3.2.1 Pre-Application Meetings  .................................................... 12 
3.2.2 Advance Standing/Prior Learning/By-Pass Credit  ............... 12 

3.3   Probation, Dismissal and Readmission to the Nursing Major  ............. 13 
3.3.1 Nursing Academic Probation  ................................................ 13 
3.3.2 Dismissal from the Nursing Major  ....................................... 14 
3.3.3 Additional Progression Policies   ...........................................14 

3.4 Graduation in the Nursing Major  ..................................................... 15 
3.5 Academic Grievance  ........................................................................ 16 

 
4.   College of Nursing Structure 

4.1      Student Committee Membership  ......................................................  18 
4.2      Student Participation in Program Evaluation  .................................... 18 

 
5.   College Performance Policies, Procedures, Criteria 

5.1 Grading Policy  .................................................................................. 19 
5.2 Attendance/Assignments/Clinical  .................................................... 19 
5.3 Social Media and Confidentiality guidelines………………………..19 
5.3 Health & Professional Requirements  ............................................... 20 
5.4 Technical Standards  .......................................................................... 21 
5.5 Core Concepts Orientation Module & Test  ...................................... 23 
5.6 Pregnancy, Illness, Injury  ................................................................. 23 
5.7 Substance Abuse and Chemical Dependency  .................................. 23 
5.8 Appearance/Dress Code   .................................................................. 23 
5.9 Transportation  ................................................................................... 25 



 

3 

5.10 Recording Policy  .............................................................................. 26 
5.11 Student Conduct While Providing Nursing Care  ............................. 26 

6.   Resources and Support 
6.1 Nursing Learning Laboratory  ................................................................. 27 

6.1.1 Nursing Learning Laboratory Hours  .................................... 27 
6.1.2 Sign Out & Reserve Request   ............................................... 27 
6.1.3 Equipment/Supplies .............................................................. 27 
6.1.4 Learning Lab Noise and Safety  ............................................ 28 
6.1.5 Learning Lab Dress Code   ..................................................... 28 

6.2 The Academic Support Center  ......................................................... 28 
6.3 SUCCESS Program   ......................................................................... 29 
6.4 Nursing Office Hours/Faculty Office Hours  .................................... 29 
6.5 Lourdes University Duns Scotus Library  ......................................... 29 
6.6 Center for Nursing Scholarship  ........................................................ 29 

 
7.   Student Feedback Mechanisms 

7.1 Suggestions, Complaint/Concern, & Compliment/Feedback  .......... 30 
7.2 Senior Focus Groups  ........................................................................ 30 

 
8.   NCLEX Preparation 

8.1 Required Testing  .............................................................................. 31 
8.2 Practice program availability  ........................................................... 31 
8.3 Review Course  ................................................................................. 31 
8.4 Exit Testing  ...................................................................................... 31 

 
9.   Professional Opportunities 

9.1 NSNA  ............................................................................................... 32 
9.2 Sigma Theta Tau, Zeta Theta Chapter at Large  ............................... 32 

 
10. Program Completion 

10.1 Graduation Review  ........................................................................... 33 
10.2 Application for Graduation  ............................................................... 33 
10.3 Convocation  ...................................................................................... 33 
10.4 Baccalaureate  .................................................................................... 33 
10.5 Commencement Ceremony  .............................................................. 33 

 
11. Scholarships and Awards 

11.1 Lourdes University College of Nursing Awards  .............................. 31 
 
Table of Appendices 

5.3       CON Health and Professional Requirements  ................................... 37 
5.7 CON Fitness for Clinical Participation  ............................................ 39 
5.11 Clinical Student Conduct  ..................................................................43 
6.1.3 Laptop Lending Policy  ..................................................................... 46 
2.4 Curriculum Standards  ........................................................................47 
2.5 CON Grading Rubric for Grammar and Style  ................................. 49 
2.6 Clinical Practice and Laboratory Experience Attendance…………  50 

  



 

4 

 

Introduction to Lourdes University  
 

College of Nursing Student 
Handbook 

 
 
 

Lourdes University and the College of Nursing are accountable to the public for the quality of 

professional nurses who graduate from our Bachelor of Science in Nursing Program.  Therefore, 

Lourdes University and the College of Nursing have the right and responsibility to establish 

standards of admission, retention, progression, dismissal, and graduation in accordance with its 

philosophy and program objectives in order to protect the integrity of the educational program.  

Nursing students have the right to an educational environment where the freedom to learn is 

provided.  The College of Nursing Student Handbook contains standards of academic 

achievement and conduct.  Students are responsible for meeting these standards and have the 

right to be informed about these standards, the means of assessment, and the appeal process.  

Students are invited to participate in the formation and evaluation of academic and conduct 

standards through participation in the College of Nursing committee process. Students are free to 

present reasoned dissent and opinions that differ from those offered in any course; they are 

entitled to use the University appeal process throughout the academic program.  No student is 

treated differently on the basis of age, religion, creed, national origin, handicapping condition, 

marital status, race, or sex. 
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1. Overview of the College of Nursing 
 
1.1 Vision 

 
Recognized as a national leader for excellence in nursing education, Lourdes University 
College of Nursing graduates an innovative workforce that continuously improves 
quality and safety in healthcare delivery systems and exemplifies holism, ethics, 
diversity, community service, and Franciscan values. 

 
1.2 The Mission Statement of the Lourdes University College of Nursing 
 

The College of Nursing exists to prepare undergraduate and graduate students in an 
individualized educational environment that incorporates quality nursing practice, critical 
thinking, leadership, diversity, and Christian ethics. Both the undergraduate and graduate 
programs will prepare professional nurses who are competent in providing holistic care in a 
variety of settings in a dynamic society. The Bachelor of Science in Nursing degree builds on 
the liberal arts tradition of the University to prepare nurse generalists who are able to 
practice in the community, fulfill leadership roles, and utilize research. The Master of 
Science in Nursing degree builds upon the baccalaureate curriculum to prepare graduates 
for advanced nursing roles by promoting the development of advanced education and 
nursing leadership and advanced clinical practice in nurse anesthesia knowledge, concepts, 
and skills. Emphasis is placed on nursing theory, research, and practice to facilitate personal 
and professional development in an environment that reflects the University’s Franciscan 
values and encourages lifelong learning. 

  
1.3 Philosophy of the College of Nursing 
 

Lourdes University College of Nursing believes that: 
 Health is the dynamic state of physical, emotional, and spiritual well-being that is 

defined in the context of personal values and culture. 
 

 Nursing is a scientific and caring profession which utilizes the most current evidence 
in diagnosis and treatment to optimize health, reduce risk, and promote wellness. 

 
 Learning results in an increase in self-understanding and discovery of knowledge, 

values, and skills. Learning occurs in a supportive environment through a 
collaborative partnership that requires active involvement on the part of a 
student/learner and educator/facilitator. 

 
 Baccalaureate nursing education builds on a liberal arts education to prepare 

generalists to practice values-based nursing within the community, fulfill leadership 
roles and provide evidenced based nursing care.  Masters nursing education builds 
upon the baccalaureate curriculum to prepare graduates for advanced nursing roles by 
promoting the development of advanced knowledge, concepts and skills. 
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2. Curriculum of the College of Nursing  
 

2.1  Overview: 
 

The goal of the Lourdes University College of Nursing curriculum is to graduate students who 
possess the knowledge, skills and attitudes (KSAs) to impact both individual and system 
approaches to patient safety (QSEN competencies) and thus can transition readily into 
complex health care systems. The additional conceptual themes of culture, value centered 
care; community and leadership provide students with the context needed to effectively work 
with diverse populations. The first semester of the nursing major emphasizes core 
physiological and psychosocial nursing concepts essential for safety and the KSAs related to 
patient centered care, communication and evidenced based practice. The students apply these 
concepts in a community based clinical setting emphasizing skills of professional 
communication, especially active listening and understanding patient care needs within the 
context of environment and culture. Psychomotor skills are introduced but not emphasized. 
 

Subsequent semesters expose students to increasingly complex patient care needs and take the 
students into more complex health care settings. With a strong foundation in the KSAs of 
safety, communication, and evidence based practice, students move on to develop 
competencies in interdisciplinary collaboration, informatics, and quality improvement within 
comprehensive health care systems. Clinical placements integrate concepts across courses and 
move from the community into tertiary care centers. All clinical placements are designed to 
maximize students’ time in one setting and system in order to observe and evaluate outcomes 
of care. In the final semester, students are placed with nurses employed in the practice setting 
to complete a professional practicum. The students also engage in a capstone course in which 
the six QSEN based concepts are fully integrated with the remaining conceptual themes. 
 

The plan of study includes a total of 125 credit hours within a 15 week semester model. 
Students complete general education courses, prerequisite courses and 60 hours of coursework 
within the nursing major. A student is able to finish the coursework in 4 years. 
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2.2 Conceptual Themes and Program Learning Outcomes: 
 

Table 2.1  
Concept Program Learning Outcome 
Patient Centered 
Care 

Provide nursing care that recognizes the patient as a full partner and
source of control. 

Safety Through individual performance and organizational processes, provide
care to patients that minimize risk of harm to patient, others and self. 

Collaboration Participate fully in the health care team in a way that fosters mutual
respect and shared decision-making to achieve quality patient care. 

Evidence Based Care Provide nursing care that is based on current evidence, clinical expertise
and patient preference, needs and values.  

Quality 
Improvement 

Participate fully in processes to monitor outcomes and improve patient
care. 

Informatics Use current technology to manage patient information and other data to
maximize safety and optimize health outcomes. 

Values Based Care Provide nursing care grounded in the Christian ethic and portraying the
core nursing values of accountability, caring, communication, clinical 
reasoning, critical thinking, and lifelong learning. 

Leadership Provides nursing care while modeling the professional roles of 
coordinator of care, educator, advocate, and leader. 

Community Provides nursing care recognizing that populations and groups are
patients with unique needs, requiring the services of educated nurses. 

Culture Provides nursing care with an understanding of and appreciation for the
diverse backgrounds, values and beliefs of each individual and group. 

 

2.3 Course Descriptions 

 
Courses in the Nursing Major integrate instruction toward meeting the Lourdes University 
Learning Outcomes across the curriculum. See the Lourdes University Catalog for complete 
descriptions of nursing courses in the major including required prerequisite courses. 

 
2.4 Standards for Courses in the Nursing Major 
 

Lourdes University College of Nursing Bachelor of Science in Nursing follows consistent 
standards across the curriculum.  Please see appendix 2.4 for a copy of the current 
curriculum standards.  
 

 2.5   Formatting Guidelines 
 

Scholarly papers in the Lourdes University College of Nursing are formatted using the most 
current version the APA publication manual.  Please see appendix 2.5 for a copy of the 
grading rubric related to APA and formatting standards.  
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3. Admission, Progression, and Graduation Policies 
 
3.1 Academic Advisement 

 
3.1.1 Advising for Nursing Program 
 

An academic advisor is available for each student to discuss his/her academic plans.  During 
the University admission process each student is counseled by the Pre-Nursing Advisor, and 
participates in placement tests as required by the University. 

 
3.1.2 Nursing Academic Advisor Role 
 

The student consults with his or her nursing academic advisor regarding all issues related to 
admission, progression, and graduation. It is the student’s responsibility to ensure that recurring 
appointments are scheduled and maintained with the nursing advisor.  The student and nursing 
academic advisor will work together to develop a plan of study.  Students must meet with the 
nursing academic advisor whenever changes in the plan of study are needed. The student and 
the nursing academic advisor are both responsible for maintaining a current academic record. 
The student is responsible for knowing all the graduation requirements, including courses and 
credit hours required for the BSN and applying for graduation by the required date. The 
Advising Center may assist nursing students without appointments when a nursing academic 
advisor is not available. The nursing academic advisor will be consulted as to the plan of study. 

 
The nursing academic advisor audits all student departmental records at least once per year.  
The nursing academic advisor monitors the student’s progression through the Nursing Major 
and signs the Application for Graduation. The student and nursing academic advisor share 
responsibility for maintaining and tracking student progress and completion of program 
requirements. It is the student’s responsibility to know the graduation requirements of the 
major and the University, to ensure the successful completion of these requirements.  Courses 
required for graduation are located in the University Catalog that existed when the student was 
admitted into the Nursing Major. 

 
It is the student’s responsibility to make regular appointments with the nursing advisor, 
particularly well in advance of registration for the upcoming semester. 

 
A student who adds, drops, or fails any class must schedule an appointment with the nursing 
advisor prior to registering for the following semester. 

 
If the student is unable to register for class due to a “hold” on the account, it is the 
student’s responsibility to resolve this issue before registration can proceed.  A student 
cannot be registered if there is a hold. 

 
3.1.3 Exception Requirements 
 

A student may apply for exceptions to the Lourdes University College of Nursing requirements 
by completing an Exception to the Requirement Form in collaboration with their Advisor. 
Academic Exceptions are approved by the Chair of Undergraduate Nursing Studies and the 
Dean of the College of Nursing. Progression exceptions may need approval by the Admission, 
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Progression and Graduation Committee (APG). 
 

Exceptions to general education requirements are made through the Dean of the College of 
Nursing upon the recommendation of the chairperson of the department through which the 
general education exception is being requested. General education exception may require 
approval of the department Chair of that course and the Provost. 

 
3.2 General Application Procedure for Admission to the Nursing Major 

 
POLICY: 
Admission to the Nursing Major is open to any student without regard to race, religion, creed, 
national origin, sex, age or marital status.  We believe that nursing as a profession requires 
minimum standards and applicants are expected to meet minimum standards prior to admission 
into the major. Moreover, if there are more applicants than seats in the nursing program, 
admission will become competitive for students and the student with the highest qualifications 
will be admitted into the program. Pre-Licensure students are admitted fall and spring 
semesters.  LPN-BSN students are admitted spring semester only and RN-BSN students are 
admitted fall, spring and summer semesters. 

 
One competitive student seat will be held each admission session for an ROTC student who 
meets all admission requirements with the additional requirement of a pre-requisite GPA of 
2.75. The ROTC student who meets these criteria will be granted this one admission seat over 
other student admissions. If there is more than one ROTC student applicant, the most highly 
qualified will receive this seat and the others will be ranked with the rest of the applicants. 

 
If a student is not admitted into the major because of the competitive admission or they do not 
meet the minimal requirements, they can reapply to the major in a subsequent semester. 
Students may apply for different tracks based on prior learning and work experience. A 
student may apply for full-time or part-time study depending on the type of program. The 
members of the Admission, Progression, and Graduation Committee (APG) review the 
applications for admission and select candidates according to the admission criteria for each 
program track and the procedures outlined herein. 

 
Direct Admission to the Nursing Major for First Year University Students 

High School students are welcome to apply for admission into the nursing major directly from 
high school.  The priority deadline for direct admission is February 15th, during the senior year 
of high school. Applicants will receive notification by March 10th. Once the priority deadline 
has passed, students may still apply and will be considered on a space available rolling basis.  
The application process includes the completion of a Lourdes University application with the 
intention to study nursing.  The College of Nursing will admit a select number of students into 
the nursing major directly from high school based upon the following requirements: 

A. High School GPA of 3.75  
B. ACT Score of 24 or SAT score of 1110 
C. High School Course completion: 
English: 4 Units 
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Science: 3 Units one must be Chemistry 

Mathematics: 4 Units  

Students who receive direct admission to the nursing major their freshman year at Lourdes 
University must remain fulltime, follow the BSN plan of study and maintain a GPA of 3.25 
during their first three semesters or they will forfeit their direct admission seat.  They may 
reapply but their application will be part of the semiannual competitive upper division nursing 
major admission process. 

Upper Division Nursing Major Admission 
 
Admission for Basic and Nursing Assistant (NA) to BSN students who meet the 
following requirements: 

1. Admitted to Lourdes University.  
2. Complete prerequisites to the Nursing Major. 
3. Must achieve a grade of “C” (2.0) or better in each natural science course. 
4. Achieves a pre-requisite GPA of 2.5 or better.  
5. Ability to communicate effectively with fellow students, faculty, staff and 

administration. 
6. Nursing Assistant students must show evidence of certification as a State Tested Nurses 

Aid, or completed a nursing assistant or patient tech program (if applying for the NA-
BSN option).  The NA must provide documentation of employment that they have 
worked as an NA for 250 hours within six months to qualify for admission into the NA 
to BSN track. 

7. Completion of Assessment Technologies Institute’s (ATI’s) Test of Essential Academic 
Skills (TEAS).  

 

Admission requirements for a Licensed Practical Nurse (LPN): 
1. Admitted to Lourdes University. 
2. Completes prerequisites to the Nursing Major. (See Curriculum Plan). 
3. Must achieve a grade of “C” (2.0) or better in each natural science course. 
4. Achieves a minimum 2.5 Pre-requisite GPA. 
5. Ability to communicate effectively with fellow students, faculty, staff and 

administration.  
6. Is a graduate of an approved Licensed Practical Nurse program and holds a current valid 

license as a LPN. 
7. Completion of Assessment Technologies Institute’s (ATI’s) Test of Essential Academic 

Skills (TEAS). 
 

Admission requirements for Registered Nurses: 
1. Admitted to Lourdes University.  
2. Completes prerequisites to the Nursing Major.  
3. Achieves an overall GPA (Lourdes University and transfer) of 2.0 or better.  
4. Ability to communicate effectively with fellow students, faculty, staff and 

administration.  
5. Is a graduate of an accredited associate degree or diploma program in nursing, and holds 

a current valid license as an RN.  
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6. Students graduating from an associate degree or diploma program that is not accredited 
and hold a current valid license as an RN may be considered for provisional admission to 
the RN-BSN program. Provisional admission requires that the student achieve a B- or 
better in (the RN-BSN bridge course) or NUR 460 Concepts in Professional Nursing.  
Once students achieve a B- or better in NUR 460, they receive full admission to the 
program and bypass credit will be awarded. 

  
PROCEDURE for Basic and NA admission to the Nursing Major: 
Note:   Deadlines for application to the nursing major are posted on the Lourdes University web page. 

A basic student or NA may apply for admission to the Nursing Major at any time after 
admission requirements are met. 

 
1.  The number of pre-licensure positions available is determined by the Dean based upon 

College and clinical resources. 

2.   Admission is competitive and dependent on space available.  Students not accepted may 
reapply in a subsequent semester. Students with the highest qualifications are accepted 
into the program first. 

3.   The Admission, Progression, and Graduation Committee (APG) reviews the applications for 
admission to the Nursing Major and rank orders the candidates according to the following 
criteria: 
 Pre-requisite GPA X 1 
 +   Science GPA X 2 (Which includes BIO 340, BIO/L 330, BIO/L 331, CHM 140 (or 

121/122), BIO 313 (or CHM 221/222), and BIO 335) 
 +   Bonus points for Lourdes Students with a Total GPA ≥ 2.5 

o 12-18 Lourdes credits = .25 additional point 
o 19-24 Lourdes credits = .5 additional points 
o 25 or more Lourdes credits = .75 additional points 

 + The student’s adjusted individual total TEAS % score will be converted into point 
value.  For example, if a student earns a total TEAS % score of 69.4% = 0.69 of a 
point towards their admission score. 

 

Selected applicants will be offered conditional admission (pending completion of 
all requirements) to the nursing major. 

4.   The students’ information and rank order are recorded by the Coordinator of Nursing 
Advising and Enrollment Management and are maintained in the Coordinator’s office. 

5.   The list of selected candidates is forwarded to the Dean of the College of Nursing. The 
Dean notifies each student of his or her offer of admission in writing.  A student receiving 
an offer of admission must return a signed Acceptance of Offer of Admission by the date 
indicated in the letter, indicating understanding of the policies for enrollment and 
progression in the nursing major (e.g. health & professional requirement, nursing GPA, 
etc.). 

6.   The Dean may rescind the offer of admission if all requirements for enrollment in the nursing 
major are not met. 

7.   Additional applicants may be considered at a late application date (according to the 
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admission criteria) at the discretion of the Dean. 

 
PROCEDURE for LPN admission to the Nursing Major: 
Note:   LPN to BSN students may apply for admission to the Nursing Major at any time after 

admission requirements are met. 
 

1.   The Nursing Advisor presents eligible applicants for admission to the LPN-BSN program to 
the Admission, Progression, and Graduation Committee (APG) in the fall for the spring 
admissions consideration. 

2.   If there are more applicants that seats, the Admission, Progression, and Graduation 
Committee (APG) reviews the applications for admission to the Nursing Major and rank 
orders the candidates according to the following criteria: 
 Pre-requisite  GPA  X 1 
 +   Science GPA X 2 (Which includes BIO 340, BIO/L 330, BIO/L 331, CHM 140 (or 

121/122), BIO 313 (or CHM 221/222), and BIO 335) 
 +   Bonus points for Lourdes Students with a Total GPA ≥ 2.5 

o 12-18 Lourdes credits = .25 additional point 
o 19-24 Lourdes credits = .5 additional points 
o 25 or more Lourdes credits = .75 additional points 

 The student’s adjusted individual total TEAS % score will be converted into point 
value.  For example, if a student earns a total TEAS % score of 69.4% = 0.69 of a point 
towards their admission score. 

3.   Applicants who are accepted for admission will be offered conditional admission 
(pending completion of all requirements) to the Nursing Major. 

4.   The list of selected candidates is forwarded to the Dean of the College of Nursing. The 
Dean notifies each student of his or her offer of admission in writing. 

5.   A student receiving an offer of admission must return a signed Acceptance of Offer of 
Admission by the date indicated in the letter, indicating understanding of the policies 
for enrollment and progression in the Nursing Major (e.g. health & professional 
requirement, nursing GPA, etc.). 

6.   The Dean may rescind the offer of admission if all requirements for enrollment in the 
Nursing Major are not met. 

 
PROCEDURE for RN admission to the nursing major: 
Note:  Rolling admission is available for RN’s only. A RN to BSN student may apply for admission 

to the Nursing Major at any time after admission requirements are met or are scheduled to be 
met prior to enrolling in the first nursing course. 

 
1. The Nursing Advisor presents applications for admission at the regularly scheduled APG 

committee meetings, as applications are submitted. 

2. Applicants expected to meet the admission requirements will be offered conditional 
admission or conditional provisional admission (pending completion of all 
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requirements) to the nursing major. 

3. The list of selected candidates is forwarded to the Dean of the College of Nursing. The 
Dean notifies each student of his or her offer of admission in writing.  

4. A student receiving an offer of admission must return a signed Acceptance of Offer of 
Admission by the date indicated in the letter, indicating understanding of the policies for 
enrollment and progression in the nursing major (e.g. health & professional requirement, 
nursing GPA, etc.) 

5. The Dean may rescind the offer of admission if all requirements for enrollment are not 
met. 

 
3.2.1 Pre-Application Meetings 
 

Each semester pre-application meetings are schedule.  All pre-licensure and LPN to BSN 
students are expected to attend. These meetings provide valuable information to students 
regarding the application and admission process. 

 
3.2.2 Advanced Standing/Prior Learning/By-Pass Credit 
 

Lourdes University credit may be awarded for prior formal study of nursing in an accredited 
associate degree, diploma program, LPN program, or nursing assistant program. Award of 
credit is pending the completion of appropriate documentation. Students must meet all the 
requirements for admission to the major. The credit for courses awarded are included in the 
total credits earned at Lourdes University indicated on the student transcript by course title, 
number, and credit hours. These credits do not reflect a letter grade and do not count in the 
quantity point ratio for calculating GPA. 

 
 

1. RN to BSN students may qualify for up to 33 by-pass credit hours. Students must qualify for 
advanced standing admission to the nursing major as an RN and successfully complete NUR 
460, Concepts in Professional Nursing with a grade of “C-“or better. 

2. LPN to BSN students may qualify for up to 14 prior learning credits. Students must qualify for 
admission to the nursing major as an LPN by meeting the admission requirements and receiving 
an acceptance into the nursing major as an LPN-BSN student per recommendation of the APG 
committee. LPNs will receive prior learning credit as follows: 3 hours for NUR 250 and 3 hours 
of NUR 320 at successful completion of the LPN bridge course NUR 252; 1 hour of prior 
learning and successful completion of NUR 265; 2 hours of prior learning credits after 
successful completion of NUR 335 and 2 hours of prior learning credits after successful 
completion NUR 365 and 3 hours of prior learning credit after successful completion of NUR 
435.  There is a fee of $15.00 per credit hour to process prior learning credit. This processing fee 
is charged through the Bursar’s office. 

3. NA to BSN students qualify for 1 hour of prior learning credit. The one hour of prior learning 
credit is awarded for NUR 265 after successful completion of 2 hours of NUR 265. There is a 
$15.00 per credit hour processing fee for prior learning credit. This processing fee is charged 
through the Bursar’s office. 
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 To be eligible for prior learning credit, students must qualify for admission to the nursing 

major as an NA –BSN student by meeting the admission requirements and receiving an 
acceptance letter into the nursing major as an NA-BSN student per recommendation of the 
APG committee. In addition to all the pre-licensure admission criteria, to qualify for the NA 
to BSN program track the student must demonstrate a minimum of 250 hours of employment 
as a certified nursing assistant at the time they apply to the nursing major. 

 
3.3 Probation, and Dismissal to the Nursing Major 
 

The evaluation of student performance and progression within courses in the Nursing 
Major and from course-to-course and level-to-level is the shared responsibility of the 
students, faculty, and administration. Grade point average (GPA) refers to nursing GPA.  
Nursing major GPA is calculated from the grades received in all nursing courses in the major.  
 

APG Nursing Academic Progression  
 

Successful academic progression is maintained by: 
 Having a NUR GPA of 2.5 or higher in the nursing major for pre-licensure students and 2.0 

or higher for RN-BSN students. 
 Passing all of the nursing courses with a C- or better 
 Completing all NUR courses in the nursing major within five calendar years. A two 

calendar year extension may be granted as an Exception to the Requirement. 

 

3.3.1 Nursing Academic Probation 

 
A student is placed on nursing academic probation for the following reasons: 
 A NUR GPA < 2.5 for pre-licensure students and 2.0 or lower for RN-BSN students 
 All students on nursing academic probation will be informed to meet with their nursing 

advisor. 
 
3.3.2 Dismissal from the Nursing major 

 
A student can be permanently dismissed from the Nursing Major for the following reasons: 

 
Pre-licensure Students (including NA-BSN) 
 Failing 2 courses in the nursing major. 
 Failure to meet professional conduct and policy standards. 
 Unsafe clinical performance. 
 At the completion of one semester (Fall, Spring or Summer) on nursing academic probation 

and not improving his or her NUR GPA and achieving a minimum NUR GPA of 2.4. 
 After two consecutive semesters on nursing academic probation and not achieving a 

NUR GPA of 2.5 
 
All students dismissed from the nursing major will be informed to meet with their nursing 
advisor to discuss alternative plans of study. 
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RN – BSN Completion Students 
 Failing 2 courses in the nursing major. 
 Failure to meet professional conduct and policy standards. 
 Unsafe clinical performance 
 At the completion of one semester (Fall, Spring or Summer) on nursing academic probation 

and not improving his or her NUR GPA and achieving a minimum NUR GPA of 1.9. 
 After two consecutive semesters on nursing academic probation and not achieving a 

NUR GPA of 2.0. 
 

 
3.3.3 Additional progression policies  
 
  A Withdrawal or Drop with graded performance below a "C-" level or with unsatisfactory 

clinical performance will be considered a Withdrawal or Drop with Failure and is treated as 
a failure. 

 Students may retake one nursing course one time. 
 A student may be dismissed from the major for unprofessional behavior and/or unsafe 

clinical performance at any time in any semester. 
 If a student fails a clinical course the student must meet with the Chair of Undergraduate 

Nursing Studies to create an individual remediation plan based upon the noted 
deficiencies in the failed clinical course.  This remediation plan will include repeating the 
clinical course and the completion of accompanied didactic/theory work that coincides 
with the clinical objective(s) that the student did not meet, that resulted in the failure. 
 

 For a nursing course in which an “incomplete” (“I”) is received: 
o A student cannot progress if the “I” is in a prerequisite course.  The resolution of 

the “I” must take place prior to the first day of the following semester in order for 
the student to start the subsequent course. If the “I” is in a prerequisite course and 
the student has not resolved the “I” before the first day of classes in the following 
semester, the student will be de-registered from the subsequent course. 

o APG will report any “I” grades at the end-of-the-semester APG meeting in order to 
monitor whether it is a prerequisite course. The student, their advisor and the 
faculty member who approved the “I” will work together to devise a plan for 
resolution of the “I”. 

o Nursing students and faculty follow the college-wide policy for Incompletes. 
 

 Minimum Grade Achievement is as follows: 
 

Basic/ pre-licensure Students: 
o Must repeat the course if a “D+” or lower is attained. Except for NUR 100 
o May repeat a course only once which follows college policy for repeating course. 
o May only repeat one course in the nursing major. 

 
Licensed Practical Nurses (LPN) BSN Students 

o Nursing major theory courses that are not completed with a C- or better must 
be repeated including the clinical component of the course. 
 Must repeat the course if a “D+” or lower is attained. Except for NUR 100 
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o May repeat a course only once which follows college policy for repeating course. 
o May only repeat one course in the nursing major. 

 
Registered Nurses (RN) BSN Students 

o Nursing major courses must be repeated if a D+ or lower is attained 
o May repeat a course only once which follows college policy for repeating course. 
o May only repeat one course in the nursing major. 

 
 
3.4 Graduation in the Nursing Major 
 

The degree of Bachelor of Science in Nursing is granted to students who have completed the 
planned program of study, earning 125 course credit hours, achieving/maintaining a 2.0 
University GPA and a 2.5 Nursing Major GPA (2.0 for R.N-BSNs).  Students must meet all 
other Lourdes University requirements for graduation. The student is accountable for 
knowing the degree requirements and successfully completing these requirements. 

 
Students apply for graduation the final semester they are completing University and College of 
Nursing requirements. Students must obtain the Graduation Application from the Registrar 
by the posted deadline during their final semester of coursework.  Students must complete 
the Graduation Application and submit to a nursing advisor for a graduation review and the 
nursing advisor submits the application to the Registrar for the final graduation audit. 

 
Pre-licensure students complete ATI requirements according to ATI Policy standard. The Chair 
of Undergraduate Nursing Studies completes the certification of program completion forms for 
the eligible pre-licensure students and submits them to the Ohio Board of Nursing. 
 
 

3.5 Academic Grievance 
 

Undergraduate Final Grade Grievance Policy: A final course grade is only subject 
to review when 1) a procedural error has been discovered in the calculation or 
recording of a grade, or 2) there is a basis or need for an academic reevaluation. 
If a student wishes to have a final grade reconsidered, the student must meet 
with the instructor and attempt to resolve the difference. In no case will a grade 
be revised in accordance with criteria other than those applied to all students in 
the class. If the instructor agrees that an error in the calculation or recording of 
the grade was made, or agrees to assign a different grade after reevaluation, this 
will be communicated to the Registrar’s Office on a Change of Grade form. If no 
resolution can be reached with the instructor, the student may initiate a formal 
grievance. 
 
A Final Grade Grievance Form may be obtained from the University website. The 
student must use the form to describe the problem in writing and the reason(s) 
the grade should be changed. The student will then obtain a signature from the 
instructor to show that they have met to discuss the issues in the grievance. At 
this point, the student must return with the form to the Executive Assistant to 
the Provost (SCH 141) to have it dated and recorded. This date marks the official 
beginning of the grievance. 
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The Final Grade Grievance Form must be presented and signed at each of the 
subsequent selected appeal steps. Please note that in some cases (e.g., regarding 
Nursing and Education courses) the individuals to be seen by the student may vary 
from those listed below. The grievance procedure must begin within 15 business 
days (business days are days when classes are in session, not including Saturdays) 
of the beginning of the spring semester for grades received during the fall semester, 
and within 15 business days of the beginning of the fall semester for grades received 
during the spring or summer sessions. 
 
Any student appeal of an instructor’s decision must be done by duplicate 
submission in writing to the instructor’s Departmental Chairperson stating the basis 
of the appeal. If the instructor is the Department Chair, the student’s written appeal 
must go directly to the instructor’s Academic Dean. The Department Chair shall 
meet with the student and consult with the instructor within 15 business days. The 
Chair shall respond within 5 business days. 
 
If the issue is not resolved to the satisfaction of the student, the student must within 
10 business days after being notified in writing by the Department Chair request 
in writing to meet with the instructor’s Academic Dean. The Academic Dean shall 
meet with the student and consult with the instructor within 15 business days. The 
Academic Dean shall respond within 5 working days. 
 
If the issue is not resolved to the satisfaction of the student, the student must within 
10 business days after being notified in writing by the Academic Dean request in 
writing to meet with the Provost. The Provost shall review the documentation and 
meet with the student within 15 working days. The Provost may choose to appoint 
a Grade Grievance Review Committee to meet separately with the student and the 
instructor. The Committee shall make a written recommendation to the Provost. 
The decision of the Provost shall be rendered in writing within 5 business days. The 
decision of the Provost shall be final. 
 
If because of unforeseen circumstances the above timelines cannot be met by 
Lourdes University personnel, the student will be notified if there are any necessary 
delays. If because of unforeseen circumstances the above timelines cannot be met 
by the student, the student must contact the Office of the Provost to apply for an 
extension before the deadline. Once the student’s deadline has lapsed at any step 
of the process without the student taking the next step, the appeal is considered 
officially withdrawn by the student. 
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 4.   College of Nursing Structure 
The College of Nursing Organization is responsible for the mission, philosophy, conceptual 
framework, and learning outcomes of the Nursing Program.  The central decision-making 
body of the College of Nursing Organization is the General Nursing Assembly (GNA). 
Standing GNA committees include Admission, Progression and Graduation (APG), 
Curriculum and Evaluation. 

 
The College of Nursing ascribes to a shared governance model.  All students in the 
nursing program are invited to serve on the following committees. 

 Curriculum 
 Admission, Progression and Graduation 
 Evaluation 

 
4.1 Student Committee Membership 
 

The chairperson of each undergraduate nursing committee extends an invitation to at least 
two students, preferably one representative from either pre-licensure or LPN-BSN student, 
and one RN-BSN student currently enrolled in the nursing major. Each student is expected to 
attend committee meetings and has a voice on the committee. 

 
4.2 Student Participation in Program Evaluation 
 

In addition to serving on the Evaluation committee and continuous informal student/faculty 
interaction, students routinely participate in program evaluation through various surveys, 
focus groups, and performance on standardized tests. 
After graduation students participate in program evaluations through Graduate/Alumni Surveys. 
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5. Student Performance Policies, Procedures and Criteria 
 
5.1 Grading Policy 
 

All assignments, presentations, and tests in the Nursing Major are graded in accordance with 
the College of Nursing grading policy. 

 
Grading Scale: 
The grading scale for all Nursing courses is designated in accordance with the College of 
Nursing grading policy. 

 
95-100 A 80-82 C 
93-94 A- 76-79 C- 
91-92 B+ 74-75 D+ 
88-90 B 71-73 D 
85-87 B- 68-70 D- 
83-84 C+ Below 68 F 

 
5.2 Attendance/Assignments/Clinical 
 

Class, learning laboratory, and clinical laboratory attendance is expected. Interaction with 
faculty, fellow students, and clinical/learning laboratory colleagues and clients is necessary to 
meet the course requirements.  All students must adhere to the attendance policies listed in 
each course syllabus. 
 
 If unavoidable absences occur, it is the student's responsibility to secure the information 

presented in the class and to discuss with faculty a plan for makeup of clinical/learning 
laboratory sessions. 

 The instructor must be notified of the absence prior to class, lab. or clinical time.  
Students will be required to make-up any missed clinical experiences regardless of 
cause. It is at the discretion of the faculty member how the make-up of missed clinical 
time will be completed. Please note: clinical sites and faculty may have limited 
availability.  Faculty will try to accommodate a student’s needs but there is no 
guarantee that there will be an opportunity for a student to make up clinical or lab time. 
The student is responsible to communicate with faculty regarding clinical make-up 
work. 

 A student is responsible to notify the clinical faculty member of any health related 
problem that limits his/her requisite competencies for clinical activities. A student 
unable to complete clinical/laboratory assignments due to health related restrictions 
must provide a written statement from his or her healthcare provider documenting 
readiness to return to patient care and any restrictions that may continue to apply.  
Consultation with Accessibility Services may be required. 

 Assignments are expected to be submitted on due dates. If a student is unable to 
complete an assignment, a completion date must be negotiated with faculty prior to the 
assignment due date. A grade of “Incomplete” may be assigned for the course at the 
faculty’s discretion if all work is not completed by the end of the term (following the 
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University criteria for an Incomplete grade).  Points may be deducted from the 
assignment at the faculty’s discretion. 

 The course syllabus may have more specific requirement of attendance/assignments, 
and clinical requirements. 

5.3  Social Media and Confidentiality guidelines 
 Student should not share, post, or otherwise disseminate any information, that can 

identify a patient or in any way violate a patient’s rights or privacy. 

 Students should never refer to anyone in a disparaging manner, even if the person 
cannot be identified with the information stated. 

 Student nurses should not make threatening, harassing, sexually explicit, or 
derogatory statements regarding any person’s race, ethnicity, gender, age, 
citizenship, national origin, sexual orientation, disability, religious beliefs, political 
views, or educational choices.  

 Student should not make disparaging remarks about university, or college of 
nursing students, faculty, and or staff. 

 Students should not post content or otherwise speak on behalf of the university, 
college of nursing or other student nurse association unless authorized to do so.  

 Students shall not use social media, texting, emailing, or other forms of 
communication with, or about a patient, for non-health care purposes or for 
purposes other than fulfilling the student's assigned clinical responsibilities.  

 Students shall maintain the confidentiality of patient information. The student shall 
communicate patient information with other members of the health care team for 
health care purposes only, shall access patient information only for purposes of 
patient care or for otherwise fulfilling the student's assigned clinical responsibilities, 
and shall not disseminate patient information for purposes other than patient care or 
for otherwise fulfilling the student's assigned clinical responsibilities through social 
media, texting, emailing or any other form of communication.  

 To the maximum extent feasible, identifiable patient health care information shall 
not be disclosed by a student unless the patient has consented to the disclosure of 
identifiable patient health care information. A student shall report individually 
identifiable patient information without written consent in limited circumstances 
only and in accordance with an authorized law, rule, or other recognized legal 
authority.  

5.4 Health and Professional Requirements 
 

All students enrolled in a clinical nursing course must meet all College of Nursing Health and 
Professional Requirements. 

 
Each student needs to sign a release of information allowing the College of Nursing to release 
information to clinical agencies verifying that the student has met all health and professional 
requirements. 
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Students participating in a 200, 300 or 400 level nursing course with a clinical component 
may be deregistered from the course if all Health and Professional requirements are not met 
by 5:00 pm on the established due date for the semester.  Students must contact a Nursing 
Advisor to discuss plan of action. 

 
Students who are admitted to the nursing major after the admission deadline for Fall or Spring 
semesters will be given until 5:00 pm the Friday before the semester begins to complete their 
Health & Professional Requirements. 

 
PROCEDURE: 

 Documentation for all requirements must be submitted to the Nursing Office on or 
before the due dates. 

 The Health and Professional Requirements list is updated each year pending any changes 
mandated by the Ohio Board of Nursing or clinical agencies with an active contract. 

 The College of Nursing will provide students with a packet of information regarding the 
Health and Professional Requirements. All forms and directions are also on the 
Lourdes University Website: Majors and Programs/Nursing/Health Forms and 
Uniforms 

 The Administrative Assistant or Nursing Advisor in the College of Nursing will notify 
students via mail the status of their Health and Professional Requirements. 

 Students are responsible to assure that their Health and Professional file is complete and 
current. Submit all documentation to a College of Nursing Advisor. Retain a copy for 
your own records. The College of Nursing is not responsible for copying. 

 The Nursing Advisor will forward the list of students delinquent in Health and 
Professional Requirements to the Associate Chair of Clinical Education after the due 
dates for the respective semesters. 

 The Associate Chair of Clinical Education will direct a Nursing Advisor to deregister 
students as per the Health and Professional Requirements policy. Students will be 
reregistered only when requirements are completed and as space allows. 

 The Associate Chair of Clinical Education will notify the student by certified letter of 
deregistration.  The Nursing Advisor will notify the Course Coordinator. 

 Health assessment, immunization requirements and background check 
requirements are explained in Appendix 5.3 

 
5.5 Technical Standards for Nursing Students 

 
The Lourdes University College of Nursing is committed to equal access for all qualified 
program applicants and students.  The College of Nursing faculty has identified specific 
technical standards essential to the delivery of safe, effective nursing care during clinical 
education activities. These standards determine the students’ ability to acquire knowledge and 
develop the clinical skills required by the curriculum.  Clinical education is a major focus 
throughout the program involving considerations, such as patient safety, that are not present 
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for classroom activities.  Therefore, the student must meet these standards and maintain 
satisfactory demonstration of them for successful program progression and graduation. 
Nursing students, with or without reasonable accommodation, must satisfy the performance 
standards described below. 

 
 Senses - Have functional use of the senses of vision, touch, hearing, and smell so that data 

received by the senses may be quickly integrated, analyzed, and synthesized in an 
accurate manner. 

Examples of relevant activities: Hear, observe and speak to patients; detect skin 
color changes, anatomical abnormalities such as edema, sounds related to bodily 
functions using a stethoscope, and odor associated with a wound infection. 

 
 Physical Abilities - Perform gross and fine motor movements with reasonable endurance, 

strength, flexibility, balance, mobility, and precision as required to provide holistic 
nursing care. 

Examples of relevant activities:  Perform CPR, safely transfer and control fall of a 
patient, and manipulate equipment such as syringes and medication packages. 

 
 Cognitive - Collect, analyze, and integrate information and knowledge to make clinical 

judgments and decisions that promote positive patient outcomes. 
Examples of relevant activities: Measuring, calculating, reasoning, and 
understanding information and graphs; identify priorities; problem-solve in a timely 
manner; select, implement and evaluate interventions; teach patients and families. 

 
 Communication - Communicate effectively and sensitively with patients and families, 

other professionals, and groups to elicit information and transmit that information to 
others. 

Possess sufficient interpersonal skills to interact positively with people from all levels of 
society, all ethnic backgrounds, and all belief systems. 

Examples of relevant activities:  Speak, read, write, and comprehend English at a 
level that meets the need for accurate, clear, and effective communication; perceive 
patients’ non-verbal communication; maintain accurate patient records; obtain 
accurate health history; establish rapport with patients, faculty, peers, and agency 
staff; and accept constructive feedback on performance. 

 
 Mental/Emotional Stability - Have sufficient mental/emotional health to fully use 

intellectual ability, exercise good judgment, and complete all responsibilities necessary to 
the care of patients. 

Examples of relevant activities:  Function under stress, problem-solve, adapt to 
changing situations, and follow through on assigned patient care responsibilities. 

 
 Professional Behavior - Engage in activities consistent with safe nursing practice and 

display responsibility and accountability for actions as a student and as a developing 
nurse. 

Examples of relevant activities:  Does not demonstrate behaviors of addiction to, 
abuse of, or dependence on alcohol or other drugs that may impair judgment; displays 
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compassion, nonjudgmental attitude, consciousness of social values, honesty, integrity 
and confidentiality; displays appropriate dress and appearance in clinical-related 
activities; demonstrates motivation, appropriate attitude, and professional behavior. 

 
5.6 Core Concepts Orientation Module and Test  

(http://www.lourdes.edu\ Programs and Majors\Nursing\Health Forms and Uniforms) 
 

A Core Concept Skills review is required annually of all clinical nursing students.  Core 
Concepts Orientation covers the topics of HIPPA, body mechanics, fire and electrical 
safety, hazard communication, blood borne pathogens, and tuberculosis.  The test must be 
passed at 85% or better and be submitted by the due date for Health and Professional 
Requirements.  If further clarification is necessary, call the Nursing office at 419-824-3791. 

 
5.7 Pregnancy, Illness, Injury 
 

A student who is unable to complete clinical laboratory assignments due to health related 
restrictions must provide a written statement from his or her health care provider documenting 
readiness to return to patient care and any restrictions which may continue to apply. 

 
5.8 Substance Abuse and Chemical Dependency 
 

Students are required to report to class and clinical settings unimpaired by drugs and alcohol. 
Students must be free from chemical impairment during participation in any part of the 
nursing program. The policy on substance abuse and chemical dependency in both 
classroom and clinical is explained in Appendix 5.7 

 
The College of Nursing will maintain the confidentiality of all information related to student 
substance abuse problems or concerns.  Please see the “Lourdes University Student 
Handbook’s” section on “Policies on Drug and Alcohol” for information about compliance 
with Drug-free Schools and Communities Act Amendment of 1989, and University response 
to law. 
 

5.9 Appearance/Dress Code 
 

Students enrolled in College of Nursing courses must adhere to the appearance guidelines 
whenever participating in activities or completing assignments which require interactions with 
clinical agencies, clients, and/or resource health and human service providers.  The activities 
and/or assignments may be completed in association with classroom and/or laboratory classes. 

 
The College of Nursing faculty reserve the right to judge student compliance with the 
guidelines and to bar from participation any student judged to be noncompliant with the 
guidelines. 

 
All students are responsible for purchasing nursing equipment and Lourdes University 
College of Nursing Student Uniforms. 

 
Guidelines: 
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1. Upon admission to the Nursing Major, students are notified in writing of the ordering 
process for uniforms from the current vendor.  In the case of financial hardship or other 
extenuating circumstances, additional and/or replacement uniforms and equipment 
may be available through the Student Nurses Association.  Students are also 
encouraged to contact the Financial Aid Office for possible available resources. 

2. Fingernails: When students are engaged in direct physical care, fingernail length must 
not be beyond the tip of the flesh of the finger so as not to interfere with the 
performance of clinical care and not to place the clients at risk for injury or infection. 
The use of fingernail polish is discouraged, however, if used; only clear or light 
colored polish will be permitted. Artificial fingernails are not permitted for students 
engaged in direct physical care of clients. 

3. Hair: When students are in the clinical setting, hair must be shoulder length or shorter 
or restrained off the shoulders by simple devices. Hair color and style should be 
appropriate to reflect a professional appearance.  Facial hair should be neatly trimmed 
and clean. 

4. Hygiene and Make-Up: Good oral and body hygiene must be practiced. The use of 
perfume/cologne is not permitted. Make-up, if worn, should be basic and minimal. 

5. Jewelry: Only simple bands without gemstones may be worn (with the exception of 
wedding/engagement rings). Up to two sets of earrings of simple posts or small hoops 
will be permitted on the lower earlobes. No other visible body piercings with jewelry 
are permitted, including tongue piercings. Necklaces and bracelets may not be worn. 
Pins or other symbols, which make political or profane statements, are prohibited. 
Body tattoos must be covered. 

6. Footwear: When dressed in white College of Nursing clinical uniforms, students must 
wear clean all white, leather or simulated leather, closed heel and closed toe shoes with 
non-skid soles with flat or near flat heels. When dressed in business casual clothes 
with lab coats or Community uniforms, colored shoes, similar in style to above, may be 
worn. 

7. Hosiery: When dressed in white College of Nursing clinical uniforms, students must 
wear all white hose and/or socks. Neutral or colored hose or socks may be worn with 
street clothes and lab coats or Community uniforms. Hose must be worn with knee 
length uniforms. Socks may be worn with ankle length uniforms. 

8. Students may use plain colored "fanny packs" to carry clinical materials. 

9. Business casual attire under lab coats or Community uniforms must be worn whenever 
a student is representing Lourdes University in a clinical agency. This includes doing 
research for a clinical assignment and community based clinical as directed by faculty. 

10. Business casual attire excludes denim clothes, cropped, low cut, strapless, spaghetti 
straps or halter tops, open toe or open heeled shoes, shorts, sweat pants, capri style 
pants and cargo pants. 

11. Uniform dresses, skirts, or business casual clothes worn under lab coats must be 
between knee-length to two inches below the knee. Uniform and business casual pants 
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must be mid ankle to just below the ankle in length. Jeans are prohibited. 

12. Identification badges: The Lourdes University College of Nursing photo identification 
(ID) badge must be worn and visible at all times on the student uniform. It is placed on 
the upper right front panel of uniform or lab coat. The College of Nursing student ID 
badge may not be worn at any time other than when engaged in activities or 
completing assignments associated with College of Nursing courses. The ID badge 
includes first name, last name, and registered nurse (RN) or student nurse (SN). 
Middle names or initials may be included. Emergency contact information sticker 
must be filled out and attached to the back of the ID badge. 

13. Uniforms bearing the embroidered Lourdes University College of Nursing logo may 
not be worn at any time other than during activities or assignments associated with 
Lourdes University of Nursing courses. 

14. Undergarments: Garments worn under white uniforms should be of a neutral tone or 
skin color. 

15. Uniforms: Students must wear uniforms endorsed by the Lourdes University College of 
Nursing selected from the following list: 

a. Uniform tunic (men’s /women’s) with uniform pants 
b. Lab coat over uniform or business casual clothes 
c. Black polo shirt with Lourdes University logo with tan or khaki business 

casual slacks. 

16. Uniform Maintenance: Students are responsible for laundering their own uniforms. All 
uniform wear must be clean and in good repair. 

17. Uniform Accessories: On white uniforms, belts must be white with non-ornamental 
buckles. 

18. Students participating in Nursing laboratory/clinical courses must provide the 
following equipment: 

a. Stethoscope will bell and diaphragm 
b. Bandage scissors (optional) 
c. Hemostat (optional)  
d. Watch with a second hand 
e. CPR microshield 
f. Pen Light 

 

5.10 Transportation 

 
A Lourdes University student enrolled in course work in the College of Nursing is responsible 
for his or her own transportation to, from, and during all course meetings and for all 
transportation required for the completion of course assignments. 

 
A student may not provide transportation for clients in connection with the participation in 
College of Nursing course work. 

 
The student is encouraged to always place personal safety ahead of all other considerations in 
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relation to transportation issues such as travel affected by weather. 
 

College of Nursing faculty may not transport students in personal cars to clinical assignments 
or other related activities 

 
5.11 Recording Policy 

 
Lourdes University prohibits the use of tape-recorders, video cameras, cell phones, and all 
other devices by students to record class lectures or meetings with the instructor or any staff 
member unless they have express written consent of the professor or staff member. Before 
recording any lecture, a student who wishes to record a lecture must sign a Lourdes University 
Agreement Form and present this to the instructor for written consent. Once students have 
signed the Lourdes University Agreement Form and have the express written consent of the 
instructor to record a class or meeting, students must make their own arrangements to record 
the class. 

 
Lourdes University prohibits the use of electronic devices by students for the purpose of 
recording private conversations with faculty or staff members unless all parties have given 
written consent. Students with disabilities who are unable to take or read notes may be able to 
record class lectures for their academic study only if approved by the Office of Accessibility 
Services. Information contained in recorded lectures is protected under federal copyright laws 
and may not be published or quoted without the express consent of the instructor and Lourdes 
University. 
 
These recordings may only be used for the student’s academic use related to the course, and 
cannot be shared, copied, released, or disseminated to others without the express written 
consent of the instructor. Recorded lectures may not be used in any way against the instructor, 
other faculty members, staff, Lourdes University, or students whose classroom comments are 
recorded. Students should be aware that any class and discussions held therein may be subject 
to recording. Violations of this policy may result in sanctions. 
 

 
5.11 Student Conduct While Providing Nursing Care 

 
Student conduct while providing nursing care must meet the requirements of the agency and 
the standards of the Ohio Board of Nursing (OBN) rules, policy section 4723-5-12(J).  (See 
Appendix 5.11 for policy). 
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6. Resources and Support 
 
6.1 Nursing Learning Laboratory 

 
Students enrolled in the College of Nursing are required to practice nursing skills prior to 
providing care to clients at any clinical site.  Satisfactory nursing skill achievement is 
determined either by verbal or hands on demonstration as required by faculty. 

 
The College of Nursing provides a Learning Laboratory in St. Joseph Hall located in the 
Flasck Nursing Center.  The Nursing Learning Laboratory has interactive classrooms and 
simulated patient care units to enhance student learning. 

 
6.1.1 Lab Hours 

 
The Learning Laboratory is open Monday through Friday.  Saturday hours may be available. 
The lab is closed on Sundays.  Unplanned changes in hours of operation (due to illness, etc.) 
will be noted on the main door of the lab and the web page.  Hours for the current semester 
are posted on the Lourdes University web page. Click on the following web link: 
http://www.lourdes.edu/Home/Academics/CollegeofNursing/CurrentStudents/NursingLab.asp
x 

 

The Learning Laboratory is available during open hours and can be used for self-directed 
practice time by individuals or groups of students.  Availability of the rooms is based on 
scheduled events (classes, meetings, etc.). 

 
The Learning Laboratory utilizes TutorTrac (computer software program) to record accurate 
data regarding lab usage.  Students must use their Lourdes University student ID card with 
this system. 

 
Teaching Assistants are available by appointment for math tutoring.  Individual appointments 
with a Teaching Assistant are not made for skills practice unless a referral is given by the 
instructor.  Appointments can be made in person or by calling the learning lab (419) 824-
3782. 

 
6.1.2 Sign Out and Reserve Requests 

 
Students may sign out media and selected equipment for class presentations and practice. 
Books may be signed out for use in the lab only.  
 
 
A limited number of laptops will be available for daily use by students. (See Appendix 6.1.3 
for Laptop Lending Policy). 
 
Requests can be made in person or via phone (419) 824-3782. 
 

6.1.3 Equipment/Supplies 
 

Students are provided with equipment and supplies as needed for skills practice.  Equipment 
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and supplies should be returned to designated location after use and lab area should be left 
neat and clean. Sharps are disposed of in sharps containers located throughout the lab. 

 
All equipment should be used in a safe and careful manner.  Incident reports need to be filled 
out for any injury occurring in the Learning Lab. 
 

6.1.4 Learning Lab Noise and Safety 
 

The College of Nursing recognizes the need for an atmosphere conducive to learning.  
Students and faculty will maintain a quiet and safe environment in the Nursing Learning Lab. 

 
Pagers and cell phones should be placed in silent or vibrate modes.  Responses via pagers and 
cell phones should be conducted outside of the Learning Lab. 
 
No personal phone calls should be made using the lab phones except in an emergency.  
 
Study sessions may be held in the nursing skills lab if the skills lab is free from classes or 
evaluation of student skills.  SJH 110 is also available for study groups unless class in session. 

 
Children will not be allowed in the Learning Lab for safety reasons and to avoid disturbance 
to students practicing or studying. 

 
6.1.5  Learning Lab Dress Code 
 

For all nursing lab activities, students will be expected to be appropriately attired as described 
below.  If not appropriately attired, student will be asked to leave the lab. This includes all 
lab classes both undergraduate and graduate. 

 
1. Lab Classes:   Attire will be at the direction of the faculty. See course syllabus for 

specifics 
2. Check-offs: 
 Uniforms to be worn for all check offs (Lourdes white uniform or Community 

uniform depending on course and instructor direction.) 
 Uniform includes directives on shoes, hair, nails, jewelry, and body art as stated in 

the nursing student handbook. 
3. Independent Practice: 
 Scrubs or casual attire may be worn 
 No pajamas or other sleepwear 
 No shirts with objectionable graphics  
 Torso fully covered with no cleavage showing 

6.2 The Academic Support Center 
 

The Academic Support Center, located in Delp Hall, provides free academic support services 
to currently enrolled students. Services include tutoring, workshops, multi-media 
technologies, Internet resources, APA writing guidance, and proctored testing (including all 
entrance and exit standardized tests).  The Academic Support Center houses some nursing 
books, computer software, and video media. For more information, call 419-824-3748. 



 

29 

6.3 SUCCESS Program 
 

SUCCESS is a program sponsored by the Lourdes University College of Nursing to promote 
retention and academic success in the nursing major.  The services provided for the student 
are based on an individualized assessment.  SUCCESS coordinators will utilize resources and 
referrals that will complement the students’ individual needs and focus on nursing specific 
issues and assistance with test taking procedures unique to the NCLEX RN © style exams.  
SUCCESS services are in addition to the time the student spends working with faculty on test 
reviews, assignments, and course related content.  SUCCESS services do not duplicate the 
services provided by Academic Support Services. 
 
Students who have difficulty with coursework are encouraged to contact SUCCESS at 419-
824-3736.  Early work with the SUCCESS program can help keep the student on track 
academically. A faculty member may also refer a student to SUCCESS.  SUCCESS can also 
assist students with referrals to other resources available at Lourdes University, such as TRIO, 
Student Services, the Academic Support Center, financial aid, personal counseling, and career 
counseling. 

 
6.4 Nursing Office Hours/ Faculty Office Hours 

 
The Nursing Office is open between the hours of 8:00 AM – 5:00 PM, Monday – Thursday 
and 8:00 AM – 4:30 PM, Friday.  Individual Faculty office hours are posted on a bulletin 
board outside of each office. 

 
A bulletin board is maintained outside of the College of Nursing Office on the second floor of 
St. Clare Hall for the purpose of disseminating information to students regarding career 
opportunities.  A variety of informational literature and forms (registration, drop/add, etc.) are 
also available. 

 
6.5 Lourdes University Duns Scotus Library 

 
The Lourdes University Library is located on the first floor of St. Clare Hall. In the library, 
students will find a large assortment of reference material, books, periodicals and computer 
assistance with review of literature. Electronic resources are available through the Library 
web page found at www.lourdes.edu. Library staff is available to assist students in performing 
literature searches and locating references. 

 
A student ID is required to check out library resources, request interlibrary loans and access 
electronic databases. 
 

6.6  Center for Nursing Scholarship 
 
The Center for Nursing Scholarship is located on the second floor of St. Clare Hall.  In the 
Center for Nursing Scholarship the students can find assistance with all aspects of research 
and scholarly endeavors.  There are computers with software for quantitative and qualitative 
analysis, and written resources for literature searches and analysis of research. 
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7. Student Feedback Mechanisms 

 
7.1 Individual Suggestion, Complaint/Concern, & Compliment Feedback 

 
Lourdes University College of Nursing has a feedback process for students to communicate 
suggestions, complaints, concerns, and compliments to the College of Nursing. 

 
a. There is an online box for suggestions, complaints, concerns, & compliments 

http://www.lourdes.edu/Nursing/CurrentStudents.aspx  

b. Completed forms are directed to the Chair of the Evaluation Committee who directs it 
to the undergraduate or graduate program as appropriate. 

c. The Evaluation committee designee reviews the issue, complaint, compliment, or 
suggestion and forwards it to the appropriate committee/designated person (Director if 
MSN program or Chair of Undergraduate program).   

d. Response to the form is posted on the designated bulletin board:  
 For the MSN program, the bulletin board outside of the MSN Director’s office.   
 For the undergraduate programs, the bulletin board in the main nursing hallway of 

St. Clare Hall. 

e. Confidentiality of the student is maintained throughout the entire procedure.  
Confidentiality will be maintained concerning student’s names and comments. All 
completed forms and outcome of actions are placed into a notebook designated for the 
suggestion, complaint, concern, & compliment forms by academic year and locked in 
the office of the Dean of Nursing. 

f. Faculty is notified of suggestions and concerns through College of Nursing 
committees, e-mail updates, or at GNA. 

 
7.2 Senior Focus Groups 

 
Members of the Lourdes University College of Nursing administration meet with students 
enrolled in their final semester of the nursing major each semester to obtain direct feedback 
concerning perceived strengths and weaknesses of the Lourdes University Nursing Program.  
The data is summarized and dealt with appropriately through committee structure.  Student 
confidentiality is upheld throughout the process. 
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8. NCLEX Preparation 
 
8.1 Required Testing 

 
Upon graduation from the nursing program, a pre-licensure student is eligible to sit for 
NCLEX ® computerized testing for licensure as a Registered Nurse.  The College of Nursing 
has information regarding the testing and application procedures. This information is 
distributed to graduating pre-licensure students in their last semester. 

 
8.2 Practice Program Availability 

 
A variety of computer media is available with NCLEX® style questions and is available for 
student use in the Academic Support Center. The Nursing Learning Laboratory and University 
Library also have multiple NCLEX review books available for student use. It may be a course 
requirement to spend a certain amount of time practicing for the NCLEX exam. 

 
8.3 Review Course 

 
A computer program review, Virtual ATI, is online and offered to all students once they 
graduate through the College of Nursing.   Students who are interested in taking another type 
of NCLEX review course may contact the College of Nursing office for available programs. 

 
8.4 Exit Testing 

 
All senior, pre-licensure nursing students in their final semester of coursework will take the 
Critical Thinking Exit Exam and the ATI RN Comprehensive Predictor Exam. 

 
The student must pass the ATI RN Comprehensive Predictor Exam with the 
predetermined score or receive written documentation from the Virtual ATI tutor that 
he or she is prepared to take the NCLEX RN before the student’s verification of nursing 
program forms will be released to the Ohio Board of Nursing. 
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9.    Professional Opportunities 
 
9.1 National Student Nurses Association (NSNA) 
 

The National Student Nurses Association (NSNA) is a professional organization for nursing 
students in any state approved program preparing for registered nurse licensure, or registered 
nurses in a program leading to a baccalaureate in nursing. 

 
The Student Nurses Association chapter at Lourdes University is active in planning activities 
for students such as lunch-and-learn programs, fundraisers, attendance at the NSNA national 
convention, career planning activities, and celebratory functions. 

 
Information about joining the NSNA will be made available to all students shortly after 
matriculation in the nursing major and is available online at: http://www.nsna.org 

 
 
9.2 Sigma Theta Tau, Zeta Theta Chapter-at-Large 
 

Lourdes University is a member of Zeta Theta Chapter-at-Large of Sigma Theta Tau 
International. The purpose of Sigma Theta Tau International is to recognize superior academic 
achievement, recognize the development of leadership qualities, foster high professional 
standards, encourage creative work, and strengthen commitment to the ideals and purposes of 
the profession. 

 
Criteria for invitation: 
 
Baccalaureate Students: completion of one half of nursing curriculum, overall cumulative 
grade point average of 3.0 or above on a 4.0 scale, and rank in the upper 35% of their 
graduating class in scholarship (GPA). Students with exceptional university service and/or 
leadership experience and have a GPA of 3.0 or above will also be considered. Selection at 
Lourdes University is determined by nursing GPA.  The upper 35% of the Pre-licensure and 
RN classes will be considered separately for membership.  Masters of Science in Nursing 
students will be considered for membership after one-fourth of the graduate curriculum is 
completed with a graduate program G.P.A. of 3.5 or above on a 4.0 scale. 
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10. Program Completion 
 
10.1 Graduation Review 
 

A record review must be completed on all graduating students before graduation.  It is the 
responsibility of the student to meet with a Nursing Advisor to check that all required courses 
have been completed and credit has been entered on the Lourdes University transcript.  The 
registrar will not audit the records for graduation until the student applies for graduation.  
Meeting the graduation application deadline is essential to participate in the University 
commencement.  See the University calendar on the Lourdes web page for graduation 
application deadlines for fall and spring semesters. 

 
10.2 Application for Graduation 
 

Every student must submit an application for graduation early in the semester in which they 
plan to graduate. Due dates for graduation applications are distributed through fliers, e-mail 
and are posted outside the Registrar’s office, and are located on the University calendar on the 
Lourdes web page.  The form for application for graduation can be obtained in the Registrar’s 
office. It must be signed by a Nursing Advisor and returned.  A fee is required when the 
completed form is submitted.  It is the responsibility of the student to assure they have met all 
requirements for graduation and to complete the application by the required due date. 

 
10.3 Convocation 
 

A Nursing Convocation is held twice a year; every December and May. This is a nursing 
celebration and recognition event for all graduating BSN and MSN students.  Families are 
invited to join the celebration and to see the nursing pinning and awards.  Students will be 
notified by invitation each semester. Pins are purchased through the bookstore.  Deadlines for 
purchasing pins are posted on the nursing advisor bulletin board in St. Claire Hall. 

 
10.4 Baccalaureate 
 

Baccalaureate is held in the Queen of Peace chapel for all Lourdes University graduates and 
their families.  This is generally held the morning before the formal afternoon commencement 
ceremony in May. 

 
10.5 Commencement Ceremony 
 

The formal Lourdes University commencement ceremony is held in May. All Lourdes 
University graduates and family members are invited to attend. 

  



 

34 

11. Scholarships and Awards 
 
11.1 Lourdes University College of Nursing Awards 

 
Spirit of Nursing Award 

 
1. Undergraduate students:  Presented to one Pre-licensure and one RN-BSN Completion 

student from both the December and May graduates, who demonstrate the spirit of nursing 
as captured in the mission statement of the College of Nursing. Graduating seniors 
considered for this award must complete the graduation application by the deadline in 
October for fall or February for spring. The Registrar’s office provides the College of 
Nursing a list of graduating seniors by November or March to be presented to the 
Admission, Progression and Graduation (APG) Committee.  The ballot is prepared by a 
member of the APG Committee for student vote. 

2. Graduate Students:  Presented to one December and one May graduate student who 
demonstrates the spirit of nursing as captured in the mission statement of the College of 
Nursing. Candidates considered for this award must complete the graduation application 
by the deadline in October for fall or February for spring.  The Administrative Assistant in 
the Graduate School obtains a list of graduating seniors by November or March from the 
Registrar’s office. The ballot is prepared by a member of the APG Committee for student 
vote. 

3. All recipients are presented with the award either at the December convocation or in May 
at the Lourdes University Awards ceremony.  All recipients are recognized by the College 
of Nursing at the Convocation Ceremony in May. 

College of Nursing Leadership Award 
 

1. Undergraduate students:  Presented to one Pre-licensure and one RN-BSN Completion 
student from both the December and May graduates, who demonstrated excellence in 
scholarship, communication and leadership.  The Registrar’s office provides a list of 
graduating seniors by November or March to be presented to the Admission, Progression 
and Graduation (APG) Committee.  The ballot is prepared by a member of the APG 
Committee for faculty vote. 

2. Graduate students:  Presented to one December and one May graduate student who 
demonstrates nursing leadership as captured in the mission statement of the College of 
Nursing.  The Registrar’s office provides a list of graduating seniors by November or 
March to be presented to the Admission, Progression and Graduation (APG) Committee.  
The ballot is prepared by a member of the APG Committee for faculty vote. 

3. All recipients are presented with the award either at December Convocation or in May at 
the Lourdes University Awards ceremony. 

Sigma Theta Tau, International, Zeta Theta Chapter at Large Awards 
 

1. Awards will be presented by the Zeta Theta Chapter for demonstrated leadership and 
excellence in clinical practice to one Pre-licensure and one RN-BSN Completion student 
who has been inducted into Sigma Theta Tau, International. Leadership, clinical practice 
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and research/scholarship awards will be presented to graduate students in the Masters of 
Nursing program at Lourdes University who have been inducted in Sigma Theta Tau, 
International.  Awards are presented at the annual Zeta Theta Chapter spring award 
banquet. 
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Lourdes University 
College of Nursing 

Health and Professional 
Requirements Description 

 

Appendix 5.3 
 

 
All students enrolled in a clinical nursing course must meet all College of Nursing Health and 
Professional Requirements as described in Section 5.3 of the Nursing Student Handbook. All 
documentation must be turned in by the deadline posted on line and in the Nursing Student 
Handbook. The student should retain the original documentation and submit copies to a Nursing 
Advisor. 

 
Annual Physical Examination: Required. This must be done by a physician (MD/DO) or Nurse 
Practitioner. This must be documented. The examiner may use the form provided. (Pre-Clinical 
Health Assessment) – Addendum # 1 of Health and Professional Packet or a tool of their own 
choosing. 

 
Technical Standard Policy: You and a licensed health care provider (physician MD/DO or Nurse 
Practitioner) must sign and indicate if accommodations are needed – Addendum # 2 of packet. 

 
Immunizations/Lab tests (documented on Addendum # 3; Agencies Addendum #5 of packet) 

 
 Hepatitis B series: (3 injections) or  

Yearly Negative Hepatitis B Antigen (blood test) with Refusal statement (Choose not to receive 
vaccine) Addendum #4 of packet. 

 
 Mumps: You must have a positive Mumps titer. 

 Note: History of having had the disease will not be accepted by our clinical agencies. 
 
 Rubella (German measles): Either 2 MMR vaccinations after the first birthday or 

a positive Rubella Antibody titer (evidence of having had the disease) 
 
 Rubeola (Measles): Either 2 MMR vaccinations after the first birthday or  
 a positive Rubeola Antibody/titer. 

 
 Tetanus/Diphtheria: You must have the primary immunization and a tetanus booster every 10 

years. 
 
 TB-tuberculosis skin test (PPD): You must have a two (2) step PPD in the last 12 months or  
 a negative annual PPD for 2 years prior to first clinical and an annual one-step PPD or if you 

have tested positive to a TB skin test, have a yearly physician statement of the absence of disease. 
 
 Varicella (Chicken Pox): You need either the Varicella vaccination or  

a positive Varicella Titer/Antibody test. 
 Note: History of having had the disease will not be accepted by our clinical agencies. 
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Professional Requirements (Addendum # 6) 
 
Current CPR/BLS: You must successfully complete an American Heart Association Health Care 

Provider Course and submit a copy of the wallet card or other proof of completion. A list of AHA 
providers is attached. Addendum #7. 

 
Completion of the Core Competencies: Please go to www.lourdes.edu >Majors and  

Programs>Nursing>Health Forms and Uniforms. You may submit an email attachment or submit 
a hard copy with your other documents. 

 
Criminal Background Check and Fingerprints: must be current (within the last 5 years).  This can 

be done at  the locations listed below.  Information found in Addendum # 8 of packet. You must 
also read, sign and return the Authorization Release found as Addendum # 8.   

 
Beginning June 1, 2013, please visit the following locations for 

 Fingerprinting Services 
  

Sylvania Deputy Registrar License Bureau 
4900 North McCord Road 
Sylvania OH 43560 
(419) 885-0201 
8:00-6:30 Monday  
8:00-5:00 T-W-TH-F 
8:00-12:00 Saturday 
BCI - $32, FBI - $34, Both - $61, ADA Accessible  
  
Reliable Drug & Alcohol Testing (Pre-Check Co.) 
6444 Monroe St., Suite 4 
Sylvania OH 43560 
(419) 517-1027 
Mon - Fri 9am - 5pm 
Evening & Weekends By Appointment 
ADA Accessible 
Mobile Unit  
  
Sylvania Police Depart. (BCI & FBI) 24/7/365 
FOR SYLVANIA RESIDENTS OR BUSINESS ONLY 
6635 Maplewood Avenue 
Sylvania OH 43560 
(419) 885-8902 
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LOURDES UNIVERSITY COLLEGE OF NURSING  
POLICY & PROCEDURE 

 
Appendix 5.7 
 

 

SUBJECT:  Clinical: Fitness for Class/Lab/Clinical Participation 

APPROVAL DATE/INITIALS:   03/03 

RENEWAL DATES/INITIALS:  10/09______ 1/13/12_____ 

                           

POLICY:   The College of Nursing will maintain an environment that ensures the 
provision of safe, quality patient care and is also supportive of the well-
being of students.  Accordingly, students are required to report to class , lab, 
and clinical settings unimpaired from drugs and alcohol, unimpaired by non-
communicable personal illness or at no risk of transmitting a communicable 
disease.  Students violating these requirements will be removed immediately 
from any situation to ensure patient and/or student safety.  The College of 
Nursing will assist students desiring to correct a substance abuse problem by 
directing them to appropriate professional services.  All faculty and students 
will adhere to the Center for Disease Control (CDC) and Prevention 
Guidelines for work restrictions when exhibiting signs and /or symptoms or 
for post exposure follow-up of certain communicable diseases.  
www.cdc.gov or www.cdc.gov/mmwr/ 

 The College of Nursing will maintain the confidentiality of all 
information related to faculty/student health, substance abuse, non-
communicable personal illness and/or communicable disease problems 
or concerns.   

 Attendance in the Lab/Clinical setting is mandatory. If a student is 
ill, the absence must be made up. Due to clinical agency contract 
requirements, make up days are not guaranteed to be available for the 
current semester. Consequently, a student may not be able to complete 
make-ups until the subsequent semester when clinical dates have been 
negotiated.  More than one absence can result in the student’s inability to 
successfully complete the course.  All make up days need to be 
negotiated with the clinical instructor.  

 Class attendance and participation is expected.  Interaction with faculty 
and fellow students/colleagues is necessary to meet the course 
requirements.  If unavoidable absences occur, it is the student’s 
responsibility to secure the information presented in the class and to 
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arrange makeup of any missed class activities with faculty as 
appropriate.   

 

PROCEDURE: Drugs & Alcohol 

   Lourdes University Campus 

1. Students are referred to the Lourdes University Student Handbook, the 
section on “Policies on Drugs & Alcohol” for information about 
compliance with the “Drug-free Schools and Communities Act 
Amendments of 1989.”  Students are further referred to the Lourdes 
University Student Code of Conduct #6. 

2. If, while on campus, student behaviors are indicative of chemical 
impairment and the safety of the student and/or peers is in jeopardy, the 
suspected impaired student is referred to the Dean of Students for 
assistance and referral. 

3. Faculty will complete an “Incident Report Form” to be sent to the Dean 
of Students and notify the appropriate Chair or Associate Chair.  Further 
action may be taken by the Dean of Students, which can range from 
recommendation to a treatment plan to reprimand, suspension, or 
dismissal from the University.   

4. If, after a referral, the student is recommended to a substance abuse 
treatment program, the Dean of Students will notify the College of 
Nursing of verification of participation and approval for continuance in 
the nursing program. 

5. Refusal to comply with the recommendations for treatment could result 
in disciplinary action up to and including dismissal from the nursing 
program. 

6. Student behaviors that cause faculty to suspect abuse of chemicals must 
be objectively documented and sent to the Dean of Students to ascertain 
the problem. 

   Clinical Agency 

1. If student behaviors are indicative of chemical impairment and the safety 
of patients and/or students is in jeopardy, immediate action is necessary.  
The faculty or his/her designee will accompany the student to the clinical 
agency’s emergency department or employee health services for 
evaluation (drug toxicology and/or substance abuse evaluation paid for 
by the student).  In the event no health services/emergency department is 
available within the agency, the student is referred to an agency that 
provides such evaluations and arrangements are made for transportation 
of the student. 
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2. The faculty will complete an “Incident Report Form” to be sent to the 
Dean of Students and notify the Associate Chair of Clinical Education. 
Further action may be taken by the Dean of Students which can range 
from recommendation to a treatment plan to reprimand, suspension, or 
dismissal from the College. 

3. If after a referral the student is recommended to a substance abuse 
treatment program, the Dean of Students will notify the College of 
Nursing of verification of participation and approval for continuance in 
the nursing program. 

4. Refusal to comply with the recommendations for treatment could result 
in disciplinary action up to and including dismissal from the nursing 
program and the University. 

5. Student behaviors that cause faculty to suspect abuse of chemicals must 
be objectively documented and submitted to the Dean of Students to 
ascertain the problem. 

  Communicable Diseases – Class/lab/clinical settings 

1. Students will promptly report to faculty an exposure to communicable 
disease or when presenting signs or symptoms of a communicable 
disease.   

2. The faculty member will follow the agency protocols and the CDC 
guidelines when making a decision to exclude or restrict a student’s 
clinical practice due to a communicable disease.  
www.cdc.gov or www.cdc.gov/mmwr/ 

3. Should a faculty member show signs or symptoms of one of the listed 
communicable diseases, they will report this to the agency and follow 
the agency requirements.  Clinical restrictions will follow the 
recommendations of the CDC guidelines.  
www.cdc.gov or www.cdc.gov/mmwr/ 

4. When a clinical agency notifies the College of Nursing Dean/Chair of a 
student’s or faculty member’s exposure to a patient with a 
communicable disease the said individual will be notified immediately in 
order to initiate post exposure follow-up and/or work restriction. 

5. The student’s or faculty member’s primary health care provider should 
counsel the individual regarding the appropriate treatment needed as a 
result of active infection or exposure follow up.  

6. A written statement from the primary health care provider indicating the 
individual is non-infectious will be needed for return to the clinical 
setting. 
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Non-Communicable Disease – Class/Lab/Clinical settings 
- Students are responsible for managing their own physical and mental 

health concerns.  Health Insurance is the responsibility of Lourdes 
Students. 

- Students who are unable to meet clinical or academic responsibilities 
without undue risk to their own health will need to follow the Lourdes 
University Policy on “Health and Human Services” and/or “Serious 
Disease” in the Lourdes University Student Handbook. 

Pregnancy  
- Students are not excluded from clinical settings based only on 

pregnancy. 

- Pregnant students are responsible to provide any restrictions due to 
pregnancy in writing from their health care provider 

- Students must provide a written release from their health care provider in 
order to return to the clinical setting after delivery. 
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LOURDES UNIVERSITY COLLEGE OF NURSING 
POLICY & PROCEDURE 

 
Appendix 5.11 

 
 
Subject: Clinical:  Student Conduct While Providing Nursing Care  

 
APPROVAL DATE/INITIALS 2/03 

RENEWAL DATES/INITIALS 3/06 _  5/07____  5/10____  1/13/12____ 

      

POLICY:     Student conduct while providing nursing care must meet the requirements of the agency 
and the standards of OBN rules policy section 4723-5-12. The OBN rules include: 

1. Student shall: 
a. In a complete, accurate, and timely manner, report and document nursing 

assessments or observations, the care provided by the student for the client, and 
the client’s response to that care. 

b. In an accurate and timely manner report to the appropriate practitioner errors in or 
deviations from the current valid order.  

c. Implement measures to promote a safe environment for each client. 
d. Delineate, establish, and maintain professional boundaries with each client.  
e. Provide privacy during examination or treatment and in the care of personal or 

bodily needs. 
f. Treat each client with courtesy, respect, and with full recognition of dignity and 

individuality. 
g. Practice within the appropriate scope of practice as set forth in division (B) of 

section 4723.01 and division (B) (20) of section 4723.28 of the Revised Code for 
a registered nurse.  

h. Use universal blood and body fluid precautions established by Chapter 4723-20 of 
the Administrative Code. 

2.    Student shall not: 
a. Engage in behavior that causes or may cause physical, verbal, mental, or 

emotional abuse to a client. 
b. Engage in behavior toward a client that may be reasonably interpreted as physical, 

verbal, mental or emotional abuse to a client. 
c. Falsify any client record or any other document prepared or utilized in the course 

of, or in conjunction with, nursing practice. This includes, but is not limited to, 
case management documents or reports or time records, reports, and other 
documents related to billing for nursing services. 

d. Misappropriate a client’s property. 
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3.    Student shall not engage in behaviors: 

a. To seek or obtain personal gain at the client’s expense. 
b. That may be reasonably interpreted as behaviors to seek or obtain personal gain at 

client’s expense. 
c. That constitutes inappropriate involvement in the client’s personal relationships. 
d. That may be reasonably interpreted as inappropriate involvement in the client’s 

personal relationships.  

4.   The client is always presumed incapable of giving free, full, or informed consent to 
sexual activity with the student.  A student shall not:  

a. Engage in sexual conduct with a client  
b. Engage in conduct that could be reasonably interpreted as sexual 
c. Engage in verbal behavior or in behaviors that may be reasonably interpreted as 

being seductive or sexually demeaning to a client. 

5.   The student shall not, regardless of whether the contact or verbal behavior is consensual, 
engage with a patient other than the spouse of the student in any of the following: 

a. Sexual contact, as defined in section 2907.01 of the Revised Code 
b. Verbal behavior that is sexually demeaning to the patient or may be reasonably 

interpreted by the patient as sexually demeaning. 

6.   A student shall not assault or cause harm to a patient or deprive a patient of the means to 
summon assistance. 

7. A student shall not obtain or attempt to obtain money or anything of value by intentional 
misrepresentation or material deception in the course of practice. 

8. A student shall not aid and abet a person in that person’s practice of nursing without a 
license, practice as a dialysis technician without a certificate issued by the board, or 
administer medications as a medication aid without a certificate issued by the board. 

9.   A student shall not prescribe any drug or device to perform or induce an abortion, or 
otherwise perform or induce an abortion. 

10.  A student shall not assist suicide as defined in section 3795.01 of the Revised Code. 

11.  A student shall not submit or cause to be submitted any false, misleading or deceptive 
statements, information, or document to the nursing program, its faculty or preceptors, or 
to the board. 

12.  A student shall not self-administer or otherwise take into the body any dangerous drug, as 
defined in section 4729.01 of the Revised Code, in any way not in accordance with a 
legal, valid prescription issued for the student.  See Lourdes University College of 
Nursing Policy and Procedure: Fitness for Class/Lab/Clinical Participation. 

13.  A student shall not habitually indulge in the use of controlled substances, other habit-
forming drugs, or alcohol or other chemical substances to an extent that it impairs ability 
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to practice.  See Lourdes University College of Nursing Policy and Procedure: Fitness for 
Class/Lab/Clinical Participation 

14.  A student shall not have impairment of the ability to practice according to acceptable and 
prevailing standards of safe nursing care because of habitual or excessive use of drugs, 
alcohol, or other chemical substances that impair the ability to practice.  See Lourdes 
University College of Nursing Policy and Procedure: Fitness for Class/Lab/Clinical 
Participation 

15.  A student shall not have impairment of the ability to practice according to acceptable and 
prevailing standards of safe nursing care because of a physical or mental disability.  See 
Lourdes University College of Nursing Clinical Policy and Procedures titled: Technical 
Standards for Nursing Students.     

16.  A student shall not have been adjudicated by a probate court of being mentally ill or 
mentally incompetent, unless restored to competency by the court.  See Lourdes 
University College of Nursing Clinical Policy and Procedures titled: Technical Standards 
for Nursing Students.    

 

PROCEDURE:  

1. The standards of behavior while giving nursing care are included in clinical objectives 
and reviewed with the student before each clinical nursing course. 

2. Any behaviors in violation of any of these requirements or standards should be discussed 
with the student and documented by the clinical instructor and reported to the 
Course/Semester Coordinator and the Associate Chair of Undergraduate Clinical 
Education. 

3. The clinical instructor in conjunction with the Course/Semester Coordinator and the 
Associate Chair of Undergraduate Clinical Education determines the sanction to be 
applied to the student. 

4. The nature of the behavior will determine the student’s sanction. Participating in 
behaviors numbered 2-11 are grounds for immediate dismissal from the nursing program 
and these students are not eligible to reapply. Participating in behaviors numbered 12-16 
have sanctions that may include failure of the course up to suspension and expulsion from 
the program. Please review the following Lourdes University College of Nursing Clinical 
Policy and Procedures titled: Fitness for Class/Lab/Clinical Participation and Technical 
Standards for Nursing Students for additional information related to behaviors numbered 
12-16. 

5. Depending upon the nature of the behavior, the clinical agency within which the situation 
occurred will be notified as well. 
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Laptop Lending Policies 

Appendix 6.1.3 

Loan Policies             
 Only currently enrolled Lourdes University students can check out laptops. Faculty, staff, and alumni are 
ineligible.  Students will need their student ID to check out a laptop. 

 Laptops can be checked out from the Academic Support Center, Library, Center for Professional Studies, Flask 
Nursing Center, and the Center for Nursing Scholarship.  Please return the laptop to the same place it was 
checked out. 

 Laptops are on a first come, first serve basis.   
 Laptop kits include: the laptop and case (if requested). Flash drives, software, discs, headphones, etc. cannot be 

provided.   
 Laptops need to remain on the main campus. Please do not take laptops to the residence halls. 
 Laptop lending is a program to provide additional computer availability to Lourdes students.  Please do not sit at a 

computer workstation while using a laptop. 
  
Loan Periods 

 Laptops may be checked out for daily use.  No overnight loans are permitted. 
 Laptops must be returned no later than 1 hour before closing regardless of check out time. 
 Laptops are not able to be checked out 1 hour before closing. 

 
Returning Late or Damaged Laptops 

 In the unlikely event a laptop is damaged during use, the borrower will be responsible for costs of replacement 
parts and repair.  The Lourdes University IT Department will have the authority in determining this charge and 
students will be notified. 

 Laptops that are not returned on the day they are checked out will accrue a fine of $100. 
 If the laptop is not returned within 48 hours of check out time, the laptop will be considered lost or stolen and the 

borrower will be responsible for the cost of replacement. 
 Late fines may be paid by cash or personal check at the time of check in. 
 If a fine is not paid at check in, a hold will be placed on the student’s account through the bursar until the fine is 

paid.  
 Students will not be permitted to borrow a laptop until fines are paid. (Please note: library borrowing privileges 

will be suspended until all fines are paid, including the use of OhioLINK). 
 

Borrower Responsibilities 

 Laptops should always be attended and returned promptly. 
 Work should be saved on a flash drive, email, or other space.  Documents on the laptop are erased at each shut 

down. 
 Borrowers are expected to follow the technology acceptable use policies in the Student Handbook. 

o Lourdes University reserves the right to decline usage to any student at any time. 

Questions about the laptop lending policy can be directed to Chrissy Knapke (Academic Support Center), Denise 
Johnson (Center for Professional Studies), Sr. Sandra Rutkowski (Library), Leah Matteson (Flask Nursing Center), or 
Marisol Strelow (Center for Nursing Scholarship). 



 

47 
 

Curriculum Standards 

Appendix 2.4 
 
 

POLICY:  In Fall 2011 Lourdes University College of Nursing implemented a new 
curriculum for students enrolled in the pre-licensure track of the BSN program.  These 
curriculum standards guide the implementation of this curriculum. 

1.  The pre licensure BSN program is an integrated model. All the courses offered in given 
semester in the plan of study are meant to be taken together.  The theory courses and the 
clinical experiences are stand alone courses but concepts and application are integrated in 
order to reinforce the holistic approach to nursing care of the patient.    

2.  A student must pass all courses in a given semester before progressing to the next 
semester. This issue is covered more completely in the progression policy. 

3. Clinical laboratory experiences are graded on a pass/fail basis in order to assure safe 
practice.  There are specific clinical/laboratory objectives each student must successfully 
complete in order to pass the course.  Students and faculty maintain records throughout the 
semester. Clinical/laboratory faculty, along with course faculty if appropriate; reviews 
written clinical evaluations with students at mid-term and the end of the semester.  

4. While the course faculty always strives for consistency in learning experiences clinical 
placement, student readiness and individual teaching styles vary; therefore slight variations 
in assignments across course sections may occur. 

5. Students are expected to attend all classes. Completion of all clinical and laboratory hours 
are required to pass each clinical and lab course. Each course has different requirements for 
attendance which are clearly identified on the course syllabus.  

6. Faculty members utilize a variety of teaching strategies. Course faculty members are 
considered content experts and may select the teaching method which, in their opinion, will 
provide the best learning outcome for their students.   

7.  The integrated nature of the curriculum means that the course faculty work together to 
coordinate assignments to meet learning outcomes.  In a given semester the student should be 
expected to write at least one scholarly paper, give one presentation and incorporate one 
group project.  

8.  Each course within the nursing major will incorporate at least one objective test structured 
to be consistent with the format of the NCLEX –RN exam. In some courses the ATI 
proctored exam may meet this standard. Each course faculty member will assure that 
students have access to graded exams as part of an exam review.  

9.  Students must complete all the course required evaluation methods to pass the course. 

10.  Lourdes University College of Nursing utilizes standardized tests as part of its 
assessment of learning outcomes.  The standardized test results provide individual students 
with feedback on areas of strengths and weaknesses. Students are required to complete these 
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standardized assessment instruments as they progress through the program.  See ATI Testing 
Policy.  

11. All students are encouraged to participate in evaluations at the end of each semester.  The 
Dean/Chairperson receives aggregate results as well as the individual comments and shares 
evaluative feedback with the faculty after grades have been assigned. 

12. In their final semester,  students are invited to an  end of program forum called  Senior 
Focus Group. This forum is moderated by someone other than course faculty   in such a way 
as to allow students an opportunity to provide open and honest feedback.  

13.  Each course in the Nursing Major is reviewed and evaluated each semester by the full-
time and part-time faculty.  The Course/Semester Coordinator or Lead Course Faculty leads 
this effort and submits the Course Report to the Chair of Undergraduate Nursing Studies.  
Clinical agencies are also evaluated each semester on the Clinical Evaluation Form and 
submitted to the Associate Chair of Clinical Education.  Copies of course reports are to be 
placed in Course Notebooks. 

14. Pharmacological concepts are reviewed and evaluated in each course in the curriculum.   

15.  Each clinical course reviews and tests the student on medication dose calculations before 
the start of the clinical experience.  Please see the policy on dose calculations. 

16. As a reflection of the Lourdes University guiding principles of community, reverence, 
learning, and service students will work with faculty to establish classroom norms at the 
beginning of each semester.  These norms encompass, at a minimum, issues of civility and 
respect in addressing and working with students staff and faculty.   

17. All course syllabi are submitted to the curriculum committee for review to assure 
alignment with the current curriculum.  The frequency with which the syllabi are submitted 
are in accordance with the schedule set up by the committee.  

18. During the course of study in the nursing major each student will develop and maintain a 
portfolio documenting and validating progress toward the BSN program learning outcomes.  
Faculty will support the student in this endeavor by providing learning opportunities each 
semester that result in artifacts appropriate for placement in the portfolio.  
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Lourdes University College of Nursing 
Grading Rubric for Grammar and Style 

 
Appendix 2.5 

 
 

Faculty:      
 
 
 

Student Name:      
 
 
 

CATEGORY 3 points 2 points 1 point 0 points 
Organization Information is very 

organized, flows 
logically, and is easily 
understood on the first 
read. 

Information is organized, 
flows fairly logically, 
generally understood on the 
first read. 

Information is somewhat 
organized, must be read 
more than once to be 
understood. 

Information is 
disorganized, difficult 
to understand. 

Paragraph 
Construction 

All paragraphs include 
introductory/topic 
sentences that are well 
supported. Transition 
sentences are present 
between major ideas. 

Most paragraphs include 
introductory/topic sentences 
that are supported, some 
transition sentences missing. 

Introductory/topic 
sentences rarely present, 
poorly supported, 
infrequent use of 
transition sentences. 

Paragraphs lack 
introductory/topic 
sentences, ideas are 
unsupported, or no 
transition sentences 

Sentence 
Structure 

Demonstrates skillful 
sentence fluency, varies 
length, good flow, 
rhythm, varied structure. 

Demonstrates reasonable 
sentence fluency, varies 
length, good flow, rhythm, 
varied structure. 

Demonstrates minimal 
sentence fluency, varies 
length, good flow, 
rhythm, varied structure. 

Lacking sentence 
fluency, varies length, 
good flow, rhythm, 
varied structure. 

Mechanics No grammatical, spelling 
or punctuation errors. 

Almost no grammatical, 
spelling or punctuation 
errors 

Multiple grammatical 
spelling, or punctuation 
errors. 

Many grammatical, 
spelling, or punctuation 
errors. 

Citations and 
References 

All ideas are 
appropriately cited in text. 
Reference page contains 
all and only cited 
references. All citations, 
references and quotations 
formatted correctly, no 
patch writing. 

Most ideas appropriately 
cited. Reference page 
contains all and only cited 
references. Rare mistakes in 
formatting citations, 
quotations and references 
less than 2 incidents of 
patch writing. 

Some citations missing. 
Reference page has 
missing or additional 
entries, many mistakes in 
formatting citations, 
quotations and references, 
frequent evidence of 
patch writing. 

Many citations are 
missing. Reference 
page missing.  In text 
citations do not match 
reference page. Many 
mistakes in formatting 
citations, quotations 
and references, 
excessive patch writing. 

Paper Format Paper is double spaced 
with 1" margins all 
around. Includes Title 
Page with all required 
elements. Pages 
numbered appropriately. 

Paper is mostly formatted 
correctly. May demonstrate 
a problem with tabs, 
margins, or headings. 

A number of formatting 
issues present. 

Numerous formatting 
problems. 

Comments: 
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Curriculum: Clinical Practice and Laboratory Experience Attendance Policy 

Appendix: 2.6 

In order for clinical learning to take place and in order to assure that each student has ample time to 
learn and consistently demonstrate achievement of course objectives, attendance at clinical and lab is 
mandatory.  If a student has a clinical or lab absence for any reason that time must be made up.  

Clinical instructors and Semester/Course coordinators will work with students to try to accommodate 
make up clinical for students with excused absences.  However, clinical agencies and clinical instructors 
have limited availability therefore clinical make up cannot be guaranteed.  Absence from clinical, for any 
reason, may put any student at risk for failure.  

PROCEDURE: 

 

1. All Clinical and Lab absences and tardiness must be reported to the clinical instructor before the start of 
the clinical/lab experience.   

2. All absences regardless of the reason are recorded and the semester/clinical coordinator is notified of the 
absence. 

3. The student must contact their clinical instructor within three days of the absence to arrange for the 
make-up clinical/lab.  

4. Make up clinical/lab work is to be arranged by the clinical instructor or the semester/clinical coordinator.  
Students are not allowed to make arrangements for their own make up clinical or lab.  

5. The clinical instructor determines how soon the clinical/lab make up must occur.  Under normal 
circumstances this will occur within 2 weeks of the absence.  

6. In most circumstances a second clinical absence, for any reason, is considered to put a student at risk for 
failure.  If a second absence occurs the clinical instructor and the student will meet to discuss whether or 
not the student is able to meet or demonstrate achievement of course objectives.   

 


